BO GIAODUC VADAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC Doc lap - Ty do - Hanh phic
KINH TE QUOC DAN :
S6: 2069 /TB-DPHKTQD Ha Ni, ngay Qb thang A0ném 2023
” ~ THONG BAO
T6 chirc hoc ky bo sung doéi véi sinh vién dai hoc chinh quy
(ky mua thu niim 2023)

Can ctr K& hoach s 552/KH-DHKTQD ngay 20/3/2023 ciia Hidu trudng
Truong DPH KTQD vé tb chirc hoc ki bd sung va kiém tra chuin diu ra ngoai nglt danh
cho sinh vién BPHCQ, Trudng thong bdo ndi dung chi tiét vé hoc ky bd sung mua thu
nim 2023 cu thé nhw sau:

1. Quy dinh vé ddi twong ding ky hoc

- Sinh vién dai hoc chinh quy tir khéa 61 vé truée thuge dién duoc Hoi ddng xét
cho phép tiép tuc hoc (bao gdm sinh vién lién thoéng chinh quy tuong ng);

- Sinh vién vén bang 2 chinh quy tir khéa 31 v& truée thue dién duge Héi ddng
xét cho phép tiép tuc hoc.

2. Quy dinh vé 16 hoc phin, s6 tin chi t6i da dwoe ding ky hoc

- Quy mb t6i da ctia mdi 16p hoc phan Ia 30 sinh vién/16p;

- Mdi sinh vién dugc diang ky t6i da 15 tin chi;

- Céc trudng hop dic biét do Hiéu truéng quyét dinh.

3. Ping ky hoc va xiy dung thoi khéa bidu

- Ding ky hoc/tiép nhan don: tir 09/10/2023 dén 15/10/2023, cu thé nhu sau:

+ Bwdre 1: Sinh vién ding ky nguyén vong theo duodng link tai muc Théng bao
trén trang https://daotao.neu.edu.vn/ hodc https:/daihocchinhquy.neu.edu.vn (Huéng
dén vé dang ky hoc bd sung (theo hinh thirc 16p riéng, dot 2 nim 2023))

+ Buwée 2: Sinh vién lam don diing ky hoc (theo mdu dinh kém), scan don va
giri vé Phong QLDT qua dia chi email sonpt@neu.edu.vn (ThS Pham Truong Ngoc
Son, chuyén vién Phong QLDT) dé dugc tiép nhan, ra soat va xét duyét (Iuu tén file
nhu sau: M4 sinh vién Pon ding ky hoc bd sung Pot 2 nim 2023), tiéu d& email:
Pon ding ky hoc bb sung dot 2 nim 2023.

+ Buée 3: Phong Quan Iy ddo tao s& tong hop nguyén vong, bdo cdo Ban Gidm
hiéu vé phuong thirc td chirc giang day, hoc tap.

+ Buéc 4: Cin ctr két qua déng ky hoc ctia sinh vién, phong Quén Iy dao tao
phéi hop véi phong Tai chinh K& toan tinh hoc phi phai ndp va thong bio cho sinh
vién qua email. Sinh vién phai ndp hoc phi trudc ngay 20/10/2023.

- Tir 16/10/2023 dén 20/10/2023, phong Quan ly dao tao thong bao danh sich
cdc 16p hoc phén t6i sinh vién (qua email), ddng thoi thong béo t6i cdc Bd mén dé
phén cong gido vién gidng day.




+Dbi vé6i cac 16p hoc phan c6 tir 15-30 sinh vién/I6p, Trudng s& b tri dia diém
hoc, lich hoc, lich thi (thdi gian c6 thé trong ngay hodc tir 18h30 dén 20h00 cic ngay
trong tuén gdm thit 7 va chu nhét).

+ Déi v6i céc 16p hoc phin it hon 15 sinh vién/I6p thi B mén cin ci vao lich
chung chu dong bb tri lich hoe, dia diém hoc, lich thi va thong bio qua email cho
phong Quan Iy dao tao va cho sinh vién biét. Néu Bo mén khong bé tri duoc dia didm
hoc thi bdo cho phong Quan Iy dao tao dé phéi hop v6i phong Quén tri thiét bi cing
giai quyét.

4. Thoi gian gidng day, hoc tap, thi két thiic hoc phin, tra bang diém
- Thoi gian to chire giang day, hoc tap: tir ngay 23/10/2023 dén 03/12/2023;

- Thoi gian t0 chire thi két thiic hoc phan: tir ngay 04/12/2023 dén 17/12/2023;

- Thoi gian tra két qua/bang diém: truée ngay 24/12/2023;
- Thoi gian nhép diém 1én hé théng trude ngay 31/12/2023.

5. T chirc thwe hién
5.1. Phong Qudn Iy dao tao

- Pon vi thudng truc phdi hop véi cac don vi, trién khai nhiém vu dugc giao;

- T4 chiic cho sinh vién ding ky hoc; Tiép nhan don déng ky cta sinh vién;

- Xéy dung lich hoc, lich thi, quan ly va lap danh s4ch giri t6i cidc bo mén;

- Phéi hop véi cac bd mdn thong bao lich hoc, lich thi cho sinh vién biét.

- Phéi hop v6i phong Tai chinh K& toan ra soét, dbi chiéu, tinh hoc phi phai thu
va théng bao cho sinh vién;

- Nhap dit liéu va két qua hoc tip ctia sinh vién 1én phin mém quan ly dao tao;

- Giai dép nhiing thic méic ctia sinh vién trong qua trinh hoc tap.
5.2. Khoa, Vién dao tao

- Thong bao, phd bién ndi dung dén dbi tugng sinh vién dwoc diang ky hoc;

- Thong béo ndi dung ké hoach t6i B6 mén @& phéan giang.
5.3. Cdc B mon

- B6 tri giang vién giang day theo dung thoi gian dao tao da thong béo;

- Chtt ddng td chirc dao tao, td chirc thi, tra bang diém theo ding ké hoach;

- Gri danh sach phan giang t6i phong QLDT dé lam thi tuc thanh to4n.
5.4. Phong Tai chinh Ké todn

- Phéi hop v6i phong Quan 1y do tao ra soét, dbi chidu, tinh sé hoc phi phai thu
va thong béo cho sinh vién biét trudce khi td chire do tao;

- T6 chire thu hoc phi cua sinh vién;
5.5. Phong Qudn tri thiét bi, Trung tim Ung dung Céng nghé thong tin

- Phong Quan tri thiét bi: bd tri giang dudng, can bd truc phuc vu theo lich hoc,
lich thi ctia Truong, B6 mon;

- Trung tdim Ung dung CNTT: b tri gidng dudng (dbi véi hoc phén hoc trén
may tinh), c&n bd truc k¥ thut, hd tro tao cac 16p LMS dé phuc vu giang day, hoc tap.
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5.6. Cdc don vi chirc ning khdc lién quan: Phéi hop coéng viéc theo chirc ning,
nhiém vu cia don vi dé trién khai céng viéc theo ding ké hoach.

Trong qua trinh thuc hién c6 vén dé gi vuéng mic, phat sinh, cdc don vi bdo
cao Hiéu truong. qua Phong QLDPT (TS. Lé Anh Puc, P211-Al, email:
ducla@neu.edu.vn hoic ThS Nguyén Nghia Hoang, P211-Al, email:
nguyennghiahoang@neu.edu.vn) dé dugc giai dap va huéng dan thuc hién.

- Noi nhin: »
-Cac Kh ién QLSV;
- Cac don vi;

- Luu: VT, QLDT.




